‘APP"" ATIOf RECORDS DISPOSITION STANDARD |
PPLICATION FOR marta

_,’
IL\STRL(TIO\S _Prepare in duplicate and forward o the Records Management Analyst, Management Systems Division
3 Dept., Division, Subdivision & Admlmst,rlng Office Address FOR RECORDS MANAGEMENT DIVISION‘USE
: ! Date Received Application No. Date Comp'e!e(i
MARTA JUN 17 1975: . ) JUL -9 1575
DTO - Division of Transportation | f75-|357_ |
125 Pine Street,. NE ~ {1. Application Date 2. Dept. Application No,
Atlanta, Ga. 30308 . . «
4. Person to Contact . Working Title . . . - 6. Telephone No.
C. L. White Records Supervisor 586-5302
7 ] .
7. ACTION REQUESTED
ESTABLISH DISPOSITION STANDARD: DISPOSE OF PRESENT ACCUMULATIONS;
ke RECORD WILL CONTINUE TO ACCUMULATE. L NO FURTHER ACCUMULATION ANTICIPATED.
5 k]
8. Earliest & Latest Dates of Series 5 Exact Series Title '
1973 —— Present Rauio Supnrv1sors Daily Report Fila
10. What is the function of the office in which this record series is created?
Sea attached.
AN T L aNN- AT LUy T RN Lh WL \w . ' .
11. This file contains the following documents (lnclude form numbers and titfes, if any, anddle arrangement) )(

Documents relating to: The oﬁéfﬁtlon of tae duties of supervisors 0ropress on
problems occuring during the daily operation of authority buses

Inciuded are: Dr’iily S'LlperViSO'fS report 'O"j//

Fite isarranged: ciilronological by day by year.

ATTACH SAMPLES OF THE FILE

12. Equipment Dccupied ' No. of Drawers Cu. Ft, of Records . No. of Drawers Cu. Ft. of Records
~ Angual Rate of Accumulation

Letter-size File Drawers 7 i \ Y - - - ; . 2
T h - o In _Office(s) ln s} _in Storage Areals)

Legai-size File Drawers : _[Floor Space Occupied {Square Feet) L 2
- . C R . ; .-‘ This .\L(ast . Precéeding Al Prior

} s - 4 i L Year's Year's Year's Year's
Storage boxes 4 T i NS :
- -y = % AVERAGE DAILY REFERENCES . _
: - 5 7 —

M-3012 ) {
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QUEST|ONNA|RE Place an “x” in the praper column If angwer is “YES."” please explain ' j\

YES NO . |
13. [ X] [X ] is this the Recor? Copy of the series? _ . .

14.1 ] {X ] Is there a duplscatuon of this series in another office or agency?

151 7 [ Alsthe mformatnon contained in this series ever summanzed or publlshed”C Attach copy.

16.1 1 [X ] Does the series contain classified information requiring security handlmg? . | .
17.1 1 [X ] Does the series ihitiaté, amend or terminate agency policies and procedures?

18. [X] [ ] Could the fun-ction-be )performed if the files were lost or destroyed? e

19.[ ] [X ] Is the series (dr major portion of it) regularly microfilmed? If yes, why? |

2. 1 [ }q Does the recordv.'feries provide data as input to an EDP file?

21.[ ] (X ] Does the record series contain documentation produced as EDP printout?

22.f ] [X] Has the %ederal Government issued instructions governing retention/disposition of these files?

2.0 1 [X] Will there be a need for these records 10, 15 years from now? if yes, what?

= e e T S AL R YT N TR AT T AT R e T ST RTID o T e e

24. REQUIREMENTS. The following requires the files to be kept __.,_3._____.‘years:

a. [ JSTATE b. [ ]STATUTECOF «c. [ JAUDIT d. [ ]FEDERAL e [ X] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
*(Cite Law, Statute, or other reason for the retention requirement)

- Mr. C. L. White
#2cFR 37175 §3.179; 5/ Jbe; G340

e T TT T T T e T TR i T T T W T e

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

-XX CALENDAR YEAR -1 | FISCAL YEAR ", | Other
[f Hold in the current files area ___Q_month(s)/"__ . year(s):

- Transfer to [l{] State Records Center | | Local Holding Area; hold ‘y‘é’k,vear(s):
[)(l Destroy. :

Transfer to Archives for permanent retention,
[ ] Destroy immediately after cut-off.
[ | Other: {Specify)

{tndicate briefiy rationale for recommendations above/or write additional remarks)*

[ 26. APPROVALS_
Approved

agementﬁéf;;er " Date . ApproLﬁ Leg Cou nsel Date

514 Zf

- oodog\Cud 8087
Date Approved Division of Audlt ) Date ]

| Approved,

e ———— e = - a R

Date ‘ Approved MAHTA Management Advnsory Commuttee Date

-

Approved

B

¢ Date | Ap d Depgriment of Archives and History  Date
- ' .
57 e Py @ qé/‘_(-_\ 7- 7‘——7&

|~ Approved /
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DIVISION OF TRANSPQRTATiON

Functions and Responsibilities

The division provides bus transit services for the MARTA service

area. +

A security service is provided for on the Authority's buses. The
division provides the security for the depgrtment's three garages,
grounds and equipmen£ and the Equitable Building. Pursuant to
providing security this division maintains liaiéon with school

officials, police departments and the courts.

The division handles citizen suggestions and complaints regarding
transit operations. All fare box revenues are collected and
transported by this division, 'alsc a 24-hour schedule information

- service is provided.

The division conducts training programs for operators, supervisors,
dispatchers, and 6ther.emplbyee$, This division provides for the
installation and monitoring of industrial and public safety
procedures. - A continuous-pfcgram df safety training for operators’
is conducted. Accidents involving employees or vehicles of the
Authority are investigated by this divisionrwith the assistance of
the Division of Claims, to determiﬁé théir'ééuse, the existence of

safety violations, and corrective and preventive action to be taken.



division of Transportation . ¢ o TrTrragen

fj j ) ¢

This division operates the Authority radio system. It also

i

, ) ’ . !
develops and maintains the 'divisional and personnel records.

Approved by: - = 2y

;Alan F.(Kieﬁber/,
/ General Manager

Date: (-8 L //




e SH.S bl

f ATLANTA TRANSIT SYSTEM,

e A DT L A TR g A e S8 s s

INC.

=N

+

Nane LA ot e C[‘C-a r~y Ho¥

RAD|O SUPERVISOR'S REPORT

/ -nA'ri:__é’ - g - 75
TinE_o¢ 0 pr]

rine_dl 00 P m

] Cor:232

- ROUTE NO. LOCATION TIME ACTION TAKEN

Pive St 3606m | 10-3 _ -
‘__1_3, Dowm‘ﬂ)ugj 305-d00 TosHrglyopns Yo ..Qp&ta?:é:i .7
3,52, over Hhe Live K 30Br|checKina noYreuble Fo

42 |Bovrdow™ BShhy Svs. [SSPd ooy
1,102 | 265 Penehtae <t {L)\om | £ire Call |
19 woed E__L r\r\ 4c Pm f'l‘\‘?k.k:j’q Lo Huadie Fpurd
4a ODver Yhe |iwper o \k\\ %0 Pm (‘Lﬂ\mnn bo brachte Foungd
__' lo Gordown QLC’CL&/Q QJS/Y G40 Pr Cﬂme&h No Yroy |
ol Hl DOwN*POuJN . \) 1020 P [Cheokipg mo Yo bleou,
B9 Ma oo | i 0 WCBCS*MQ* S\Lv 1055 P | 10- 28
] Pipe.  SY NisPm |0




